
 

FIRST-TIME USER 
INSTRUCTIONS 

 
Website:  SEATA Athletic Training Student Symposium 
Address:  http://atss-seata.myceusource.com
 
To enter the secure section (Members Only) of this website: 

• Type your email address (case sensitive) 
• Type in the PASSWORD 

o the password is “case sensitive” 
• Press the “enter” key or the  button 

 
 
“MEMBER HOME” 
Your first screen you will see each time you log on to the system is your “Member Home”.  This 
section will allow you to manage your contact information, your professional information, view 
your course history, as well as navigate throughout the website: 
 

 

Click here to see all 
courses you have 
completed and print 
your course completion 
certificates. You must select your 

profession info before 
taking a course; all 
courses are linked to at 
least one profession. 

Click here to edit your 
contact information and 
password 
**to change your email 
contact the site administrator 

http://atss-seata.myceusource.com/


 

MANAGE YOUR PROFESSIONS: 
 
You must select your 
profession before can 
complete a course; all 
courses are assigned to at 
least one profession.  From 
the “Member Home”, you 
should select 
“Professions”, which will 
direct you to this page.   
 
 
 
 
Read the instructions on 
the page to ADD, EDIT, or 
REMOVE a profession. 
 
 
 
 
**NOTE:  some profession 
credentials (see the 2nd 
image below) may not 
have a license # or dates; 
in this case enter today’s 
date as the “Valid From” 
and at least one calendar 
year for the “Valid To” 
field.   

 
 
 
 
 
 
 
 
 
 
 
 



 

SELECTING A COURSE: 
 
Select the “Course 
Catalog” link on the top 
menu or on the menu to 
the left if you are already 
logged into the system. 
 
Courses will be listed 
under “Categories” which 
will appear in the left 
menu “Course Catalog”, 
and are italic. 
 
Select a “Category” to 
view all courses available 
under the category.  In 
the image above, you will 
see a “course 
summary”; click on the 
course title to view the 
“Course Detail”. 
 
In the “Course Detail” 
page, you select the 
“Take this course now” 
link to gain access to the 
course material, test, and 
post-course survey. 
 
 
 
 
 
 
 
 
 
 



 

TAKING A COURSE: 
 
The screen to the right is 
the main course page, and 
provides an “Overview” of 
the course, “Course 
Materials”  (video; audio; 
Adobe PDF; Macromedia 
Flash; etc.) associated with 
the specific course, and 
“Test Materials”.   
 
The onscreen instructions 
provide detailed information 
on completing the course. 
 
 
 
 
 
 
 
 
 
 
 
 
The “Course Material” link 
provides a graphical link and 
description on about the 
material.  While taking a 
course test you may keep 
the a course material 
window open in addition to 
the course test window. 
 
 
 
 
 
 
 
 
 



 

TEST QUESTIONS:
 
This screen provides a 
sample test question screen.  
At the top you will see a 
time-stamp for the 
date/time you started your 
test.   
 
Additionally, you will see the 
total number of questions 
possible and the total you 
have completed.  When you 
select a response, you will 
see a red “saved” message 
blink to the right of the 
question.  This means that 
your question has been 
temporarily saved in the 
system, and is kept until you 
cancel the test or you finish 
the exam.   
 
Only when you select the finish test button at the top (this will only appear when all test 
questions have been answered) will your answers be recorded as a permanent entry into 
your records in the database. 
 
After test completion, you will also be prompted through several screens to verify your 
profile, answer an optional post-course survey, and check-out, which also includes printing 
your certificate.   
 
**If you do not receive the minimum passing score you will not be issued a 
certificate of completion.** 


