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	Funding Request Form

Member to attend NATA Capitol Hill Day
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	Date of Request:
	


For

	District IX Member Name:
	

	
	
	
	
	
	
	

	Address
	
	City
	
	State
	
	Zip Code

	
	
	
	
	

	Phone
	
	Fax 
	
	email

	Congressional District Representing:
	

	Expected appointments with:
	


	
	Anticipated expenses
	Requested funding

	Airfare: 
	
	

	Local Transportation:
	
	

	Lodging:
	
	

	Meals: 
	
	

	TOTAL
	
	


	NOTES:
	


SEATA members approved by the SEATA Executive Board who participate in legislative meetings scheduled in conjunction with the 2017 NATA Capitol Hill Day may submit a request to the SEATA President and Treasurer in advance for up to $500.00 to help defray travel, lodging, or meal costs for the meeting.  SEATA members are encouraged to share expenses to the extent possible to allow a greater number of legislative contacts.  Only those expenses not covered by the NATA and other institutions such as employers, etc. are eligible for reimbursement under this policy.  The request must be submitted via this form by March 31 and must be approved in advance of the trip by the SEATA President for reimbursement to be provided.
Following NATA Capitol Hill Day, original receipts must be provided and attached to the SEATA Expense Reimbursement Form found at www.seata.org/SEATAexpenseform.doc.  A copy of your NATA Capitol Hill Day Report must be submitted along with the SEATA Expense Reimbursement Form in order to receive reimbursement.
Please forward this form to the SEATA President (seatapresident@gmail.com) and to the SEATA Treasurer (seatatreasurer@gmail.com) by March 31st.
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